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Chief, Civilian Personnel Branch 
Chief, Finance Branch 
Chief, Services 


SI December 1945 


Increased 


Purpose. 


Pey for Wight Shifts 

It is the purpose of this memorandum to prescribe 
repletions governing the payaen t of edditlonel 
compensation to OSS civilian personnel re qn ired 
to work on night si if ts» These Regulations ere 
issued pursuant to e resolution, adopted by the 
OSS executive cotarr.il tee in its forty-first meet- 
ing, granting increased pay not to exceed 1 b% 
to civilian personnel required to work nr riiht 
■hifts. ' * 


Regale tlons . 


1* .in g re e aed Pay, Increaeed pay ahall be £ rente< 
tc «*Ch Civilian eaplryee required b an office 
? r £’£! n « h heed - 0 - work on night shifts, as define* 
in 2 tie re of . Such increased pay shell be com- 
puted as follows I 


*• 15% of the employee’s daily basic 

oompensB tiona multiplied by the 
number of days within the tour of 
duty on the night shift, 

(i) Including Sundays , holidays end 
all ton-work days established by 
Federal .3 tc tu t e s or by executive 
or adain litre tive order; Provided, 
That ir. the case of employees re- 
quired to work on Sundays, holidays 
end such other non-work days, the 
day of the wet k on whies, the employee 
is off duty in lieu thereof shall be 
Included; end. Provided fur titer. 

The t tli® employee shall have worked 
either the day preceding or the 
day following each Sunday, holiday, 
or other non-work day; and 
(il) excluding days of leave (annual, 
elck, etc.) taker by the employee. 


* *° Persons employed on en annual salary basis, the 

dally baaie compenea tion shall be 1/&60 of the employee* a annual 

®0 JJpjpjr • 


Approved For Release 2001/08/17 : CIA-RDP57-00384R000400060173-3 


Approved For Release 2001/08/17 


CIA-RDP57-00384R0004000601 73-3 

' • '• —2 


b. Only upon auch portion of the employee* a 

baalo rata of companaati on aa doaa not 
axoaad £2*00 par annua* 

8. Klgfat Shift * "Night ahlft* aa used In 
theae iegula t Ion a aaana an eatabllahed 
eight-hour ahlft with all hours of work 
be tween St IS P.M* and UTTAS A*M«) Pro* 
Tided, That no auoh night ahlft shall 
ooapriaa lass than aewan conaaeutive day a* 


S* Time Sheets* The payaant of increased com- 
pensation for night shift duty gran tad 
undsr " 1" hereof shall be aada on iy upon 
the submission of time sheets (a sample 
oopy of which Is ettsahad here to ) properly 
certified by the branch or of i lea head 
coocarned or his duly appointed adminis- 
trative officer* The ti«i« sheets shall 
be submitted to the Chief of the Finance 
Branoh through the Director of Civilian 
Personnel* Una Finance Branch shall pre- 
pare the payrolls with reasonable prompnasa 
at the beginning of the month following 
the period covered by tie time sheets. 
Checks covering additional compensation 
for night shift duty ahall not be issued 
sort often than ones each month. 

4. Appropriation Charged . Payrolls covering 
the add 1 1 Iona! c'B apenaa ti or paid hereunder 
ahall be charged to either appropriation 
limitation 1141500*002 or 1141500.003. 

5* 'These Regulations ahall be effective aa 
of December 31, 1343. 


APPROVED* 




^TOtintl 
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